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Thank you for joining us today
We’ll begin shortly
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Welcome



Congratulations!!! CO Program 2021 Subawardees

818 Plates Foundation, Inc.
Alameda County Family 
Justice Center Foundation
Bright Horizons Foster 
Family Agency
California Rural Legal 
Assistance, Inc.
CASA of Fresno and 
Madera Counties
Center Against Sexual 
Assault of Southwest 
Riverside County
Center For A Non Violent 
community

Community Against Sexual 
Harm
Covenant House California
DeafHope
East Los Angeles Women's 
Center
El Concilio - The Catholic 
Council for the Spanish 
Speaking of the Diocese of 
Stockton
El Refugio de la Oveja
Empower Tehama
Empower Yolo, Inc.

Forgotten Children, Inc.
Grandma's House of Hope
Greater Works Ministry
Human Options, Inc.
Inner Circle Foster Family 
Agency, Inc.
Jenesse Center, Inc.
Justice At Last, Inc.
Korean American Family 
Services



Congratulations!!! CO Program 2021 Subawardees

Lao Family Community 
Development, Inc.
Los Angeles Centers for 
Alcohol and Drug Abuse 
(L.A. CADA)
Ministerios Fuente De Vida
Mirror Memoirs
Monarch Services
Monterey County Rape 
Crisis Center
Peace Over Violence

Plumas Crisis Intervention 
& Resource Center
Project: PeaceMakers, Inc.
Rape Counseling Services 
of Fresno
Redwood Children's 
Center
Resiliency Center for 
Victims
San Bernardino Sexual 
Assault Services (Partners 
Against Violence)

Solano Advocates for 
Victims of Violence
Sure Helpline
Tapestry Family Services
The Center for Violence-
Free Relationships
The TransLatin@ Coalition
The University Corporation 
dba StrengthUnited
Tri-Valley Haven



Congratulations!!! CO Program 2021 Subawardees

United American Indian 
Involvement

Valley Community 
Counseling Services, Inc.

Verity

Waymakers

WEAVE

Women's Center-High 
Desert, Inc.

Women's Center-Youth & 
Family Services

Women's Resource Center

WomenSV

Ya Basta



Orientation Agenda

• Welcome
• Team Introduction
• Why We’re Here

• Invoicing
• Reporting

• Questions
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How to Use Zoom
• Closed Captioning

• Raise Hand – click Participants

• Chat
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Team Introduction
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Presenters

Sandy Monroy
Project Manager
ValorUS (VALOR)
she/her/ella

Karen Sayers
Accountant
ValorUS (VALOR)
she/her/hers

Rosemary Gonzales
Director of Operations
ValorUS (VALOR)
she/her/hers

Julie Sena
Project Coordinator
ValorUS (VALOR)
she/her/hers
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Program Objective

This program is intended to combat the impacts of 
the COVID-19 pandemic on victim service providers 
in California, in order to ensure the immediate 
safety of victims of interpersonal violence -
domestic violence, sexual assault, human trafficking, 
and child abuse.
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Why We’re 
Gathered today
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Invoicing



Requirements for Reimbursement

Funds are available on a reimbursement basis only. Applicants in award must first 
expend funds in order to be reimbursed.

• Invoices for funds expended

• Receipts for previously approved expenditures

• Back-up documentation including functional timesheets for time spent providing 
services to victims during the COVID-19 pandemic.

• Expenses must be made within the timeframe agreed to during approval. 

• VALOR reserves the right to reallocate funds to other providers if subawardees fail 
to adhere to approved timeframes.
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Invoice – Agency and Billing Information
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1. Name
2. Address
3. Phone
4. Invoice Period

Submit invoices to
covid2021funding@valor.US



Invoice – Personnel Expenses
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Weekly Time Sheet



Benefits Calculation



Invoice – Mileage Expenses
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Mileage Reimbursement Form



Mileage Reimbursement Form



Invoice – Operating Expenses
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Invoice – Operating Expenses
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Don’t forget to sign your invoice.



Mileage and Operating Expenses Cover Sheet
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Completed Invoicing 
Packet
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Invoice Packet
1. Signed Invoice
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Invoice Packet
1. Signed Invoice
2. Functional Time Sheets
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1. Signed Invoice 
2. Functional Time Sheets
3. Benefits Calculations
4. Mileage & Operating 

Expenses Cover
5. Mileage Reimbursement 

Form
6. Google Maps for each trip
7. Receipts numbered with 

line item Cell 1st page 
ONLY
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Invoicing Questions
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Reporting
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Reporting

• 2 Victim Assistance Data Reports 
when funds are used for directly 
serving victims.

• 2 Statistical Data Reports

• Final reports required before a 
final check will be delivered.



Reporting – Statistical Data
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1. Online
2. VALOR will send out 

before it’s due
3. 2 report periods

A. Jan 1 – June 30
B. July 1 – July 31

7/15/2021 - 1st Statistical 
Data Report due – January 
1 – June 30, 2021



Reporting – Victim Service Data
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1. Excel Spreadsheet
2. VALOR will send out 

before it’s due
3. 2 report periods

A. Jan 1 – June 30
B. July 1 – July 31

7/07/2021 - 1st Victim 
Services Data Form due 
for January 1 – June 30, 
2021
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Victim Service Data
Screen Share
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Timeline



Timeline – Important Due Dates
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• 6/20/2021 Invoices & receipts and backup documentation due

• 7/07/2021 1st Victim Services Data Form due for January 1 – June 30, 2021 - form

• 7/15/2021 1st Statistical Data Report due – January 1 – June 30, 2021 - online

• 7/31/2021 End of the funding period

• 8/09/2021 All invoices and correct backup documentation due Jan 1 – July 31, 2021

• 8/15/2021 2nd Statistical Data Report due – July 1 – July 31, 2021 - online

• 8/15/2021 2nd Victim Services Data Form due for July 1 – July 31, 2021 - form
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Reporting Questions
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Website
Valor.US

• www.Valor.US

• In Blog section

• Recording will be uploaded

• Forms available

• Email 
COVID2021funding@valor.US

http://www.valor.us/


QUESTIONS??



Valor.US
FIND & FOLLOW US

@ValorUS

@ValorUS

/ValorUS

#WeAreVALOR


